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Entering text into a document
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Switching between writing languages
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A sllaal) (A jalady) dall) do Leia JR5) (3 _d ghal) ciladlly dady ,daid calgall
M\)u}d\ dade UJQJ.SA\ Slia Ll ui\ UAAJ\UAMUSJ\ olad) juadl —
) Ol Ga gl sladl) Lgh) Ao A (5.88) de gasall wj(c(%j:
4
dagl PA e LU clad G Jadlly Alsl) olad) sl (S LS .
1 AY) gadll o dllh g cailiall
(Ctrl) opalidall Jeo Jarda) ¢ jlead) ui\ Oaddl cpa Alsl) slad) Jygadt —
N ) (e Lglisatly das miliad) dagl Gsay S cpasasal) (Shift)s
Ayl Juw Jdo cmasasadl (Shift)s (Ctrl) cpaliba) Jdo hid) (el
Luc_uu.d)
Cmalida) Jo bl usall o) 4 sdady) A Ay el U.AMUSH dal Jgadl —
e (Shift) s (Alt)




Abwal) Jaa Jaiil R
Moving through a document
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Moving through a document
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e
el oladly aalg i ) aged) o
Sbeal) olaily aal g i ) agel)
L) ) & slad) agd|
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Inserting symbols or special characters
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Inserting symbols or special characters
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Selecting, Editing Text
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Displaying, hiding non-printing formatting marks
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Selecting text
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Editing text
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Finding & Replacing
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Moving text
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Changing font sizes

Lebd aaa a8 Al oY) 5 8dY ada .
e garall (g (et ) Aabiall) cy sl Adle (aa
(L) ana) AN ) glaall agsd) Lfb Al ((had)
7] Aady il
(YA) 529 (qollaal) il ana ) AaDU) e o




Lil) £ oi s dgngadl] Jgid) 4S5

/http://www.111000.net

Changing font types
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Applying underline formatting

S B AR B (L ol sarinnl) AalS ada
de ganall (g c(MJ.\\ M\) HAJA-\-“ dadle (i o
Aalsl) plad add (slaudl)) A.UM s A (&3)
] sl g Jady dadaall

agd) s A GJM‘EALAAMHPJ K]
blaly dady gl (Laacdl) gl a2 sall
B8 gial) el

#‘(GJJ}M)&‘?‘M‘M‘M&JH‘ .
Aude el ddaall all) e




dendd=dll Jgib) 8545

UM M éﬁm /http://www.111000.net
Applying subscript formatting
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Applying different colours to text
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Automatic hyphenation
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