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5. Skills In English (1+2):
Education« Revise ... But Take Break- Daily Life< Parents< Adult and Children- How to

Make Decisions-Science and Nature< Chains Webs And Pyramids-They Made Our
World« Genius And Perspiration.
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5. Computer For Business Studies:
Computer Hardware- Computer Software — Operating System- Data Processing- Data

Communication- Information System and Communication Technology- Types of
Telecommunication Networks.
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5. Commercial Studies: “
Management ( An Introduction To Management — Managerial Planning And Decision

Making — The Organizing Function) — Financial Accounting ( Introduction To
Financial Accounting- Accounting For Merchandising Operations)- Business

Mathematics ( Linear Equation — Systems Of Linear Equation Matrix).
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5. Computer for Business Studies (2):
Information Systems and Applications in Business (Information Systems in Business
Management- Computer Applications in Business Industry- Data Communication

Software and Hardware)« Teach Yourself Basic Language (The Computer Program- Basic

Language- Elements of Basic Program- Basic Expressions- Input Statements- The Print
Statements- More about Printing Statement- Control Statements).
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